TOWN OF ROBBINS
   Joint Marketing Program – General Guidelines   

What is the Joint Marketing Program? 

The Joint Marketing Program (JMP) is a grant opportunity for local businesses to obtain matching funds from the Town of Robbins to promote their business, and the Town as a whole.  The JMP is funded by the larger NC STEP grant whose purpose is to revitalize the Town.     
What is the Joint Marketing Program’s Purpose? 
The purpose of the JMP is to create a stronger local economy in Robbins by helping individual businesses reach their customers and promote their goods and services.  The program hopes to call attention to the importance of marketing small businesses, especially new ventures, and to provide additional financial resources to reach both residents and non-residents.  Robbins needs strong local businesses to create jobs, encourage private investment in the community, and rebuild the downtown area.  The Joint aspect of the Joint Marketing Program is to highlight not only the individual business, but to remind people to think local when shopping and doing business.  The end goal is to brand Robbins as a great place to live, work, and play.  
How does it work?
The JMP has a limited budget of $15,000, so awards will be granted on a first come, first serve basis, until the funds are exhausted.  Business owners need to fill out an application and a marketing plan that promotes their business as well as the Town of Robbins.  Examples of promoting the Town include using Town artwork, logos, taglines, and verbiage.  The Town’s professionally created logos, and taglines will also ad credibility to recognition to marketing efforts.  See samples on page 3.  

The JMP is a reimbursement grant.  To be reimbursed under this grant, you must have an approved application and turn in receipts of materials, work completed, or services provided.  

How do I apply?

Fill out the JMP application.  The JMP application has two parts – a page for basic information and a one page marketing plan.   The marketing plan should discuss challenges to your business and potential solutions for promotion.  Please be as specific as possible in your plan.  Please provide details in the plan including what products or services you offer, who you hope to reach, and how - what type of media (print, radio, direct mail, billboards, and signage) and include any graphics, advertising copy, and anything else relevant.  
Eligible expenses include: 

Logos, taglines, direct mailings, advertising (print, radio internet, and web), web services, billboards and signage (not affixed to your building) and promotional events, etc.  Signage for the front of building falls under the Façade Improvement Program.  Please feel free to apply for additional innovative marketing methods not mentioned above.  
Who is eligible?
JMP is available to new or existing businesses in the Town of Robbins.  Businesses located outside of Town limits can apply and be considered if they serve the greater Robbins area. Businesses outside of Robbins will be considered strongly if the nature of their business requires that they be outside of town limits.      
Funding: 
JMP funds will reimburse up to 50% of eligible expenses with a maximum contribution from the Town of $2000.  For example, a $1000 marketing plan, if approved, would be eligible for a reimbursement of $500 from the Joint Marketing Program.  The final award is based on documentation of actual costs.  A project that alters significantly from the original plan will be disqualified for payment. 
 Approval:
Applications must be submitted to Town Hall.  The Robbins Economic Advancement Program (REAP) Board reviews all applications and makes recommendations to the Town Manager.  The REAP Board is made up of a cross section of people from local business, government, and educational institutions.  The Town Manager will make the final decision concerning grant awards within 30 days of receiving the REAP Board recommendation.  A quorum will be needed from for the REAP Board to make a recommendation.  All applicants must obtain cost estimates of labor and materials and provide copies with the application.  

Post-Approval:

After approval, applicants have up to four months to start their projects.  If an applicant needs more time to start their project, he or she must provide a written statement with a reasonable explanation for an extension.  Applicants will receive reimbursements once the projects are completed and inspected.  Copies of invoices for the completed work will need to be turned in to the Town Manager so that appropriate funds can be allocated. 
Town Art work:

Below are examples of Town approved artwork.  Print ads, billboards, and web based products must place the logo below in the bottom right hand corner.   Radio ads must use the tagline “Only In Robbins” at least two times.  Businesses not geared for a retail environment may use the tagline “Only In Robbins” without the approved logo on an exception basis.  The Town has high resolution files of all logos and access to the graphic designer who developed the artwork and can create additional designs by exception.   
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Only in Robbins
Please direct all questions to Town Manager, George Hayfield.  He can be reached at (910) 948 2432 or at robbinsmanager@embarqmail.com


Town of Robbins

101 N. Middleton, Robbins, NC 27325
910-948-2431           910-948-3981 (fax)

Joint Marketing Grant Application

Information






          Date of Application: ​____________

Applicant Name
_________________________________________________________

Business Name
_________________________________________________________

Phone #

_________________________________________________________

Street Address

_________________________________________________________

Business Mailing Address
_________________________________________________________

Nature of business:           ____________________________________________________________________

Marketing efforts to date: ____________________________________________________________________
_________________________________________________________________________________________
On a separate sheet of paper, please outline your proposed marketing plan.  Please provide details of the plan including who you hope to reach, what type of media (print, radio, direct mail, billboards, and signage), and include graphics, advertising copy, and anything else relevant.    _________________________________________________________________________________________ _________________________________________________________________________________________________________________________________________________________________________________

Total Estimated Costs of Marketing Plan:  __________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________
Checklist for Complete Application


1) I have read the Town of Robbins Joint Marketing Grant Application and fully understand the agreement.


2) Attached is a completed comprehensive Marketing Plan 

3) Drawings, sketches, and/or pictures explaining the visual nature of the Plan are included.  
I understand the Town of Robbins Joint Marketing Program must be used in the manner described in this application, and the application must be reviewed and approved by the REAP Board and the Town Manager prior to commencement of any project.  I understand that failure to comply with the approved application may result in a forfeiture of all grant funds. Funds will be paid up to 30 days after work related receipts have been submitted to Town Hall.     
Applicant Signature:  _______________________________________Date:  _______________
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